AFFLICATIUN FOR RECORDO HETENTION SLREUULE DEPARTMENT OF ARCHIVES AND HISTORY |
RECORDS MANAGEMENT DIVlSION
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INSTRUCT IONS: See Publlcataon No 76—RM-1 for mstructlons on compietmg thus form. Forward signad ongmal to
Department of Archives and History, Records Management Dwrsaon, 330 Capitol Avenue, Atlanta, Georgia, 30334,

Attention: Scheduling Section. o 88@\ ol T S
'FOR AGENCY USE 1. Agency Address FOR Reconos MANAGEMENT usa B
Apptication Date . Office of Commissioner of Insurance Application Number
Insurance Department, Rating Division ! 8 8 - 2 L
Application Numbar 716 West Tower, Floyd Building - Daté_Recsived Date Completeqd .
- No. 2 Martin Luther King Drive '
R | Arlanta, Georgia 30334 . . | JAN 221388 | MAY 191388 |
2. Person to Ccmtac't Worklng Tltlc Tc!ephona Numbar
| . Tomny Hutchens oo E2nSferring Records Custodian 6562023
3. Action Requested E L

a. [ Estabusn Retention Schadule; record will continue to accumulate.

b. [ Dispose of prasant accumulation; no further accumulation anticipated.

| ¢. @ Amend Applicstion No. 74-341A Check One: O Change; B Supercede; (O Void
4. Datos of Serias 5. Recor{ds Series Title (followed by title used in office; if different)
Earliest Latest ‘

Insurance Expense Exhibits received from property and casualty
1955 | Present insurance companies
8. Division and Office Function What is the function of the Division and the Office in which this record series is created?

The CommlsS1oner of Insurance determines that state- appropriated funds are paid.
to and deposited with the State Treasurer within the sums provided by law. The
Commissioner of Insurance also regulates insurance companies, their agents and
operation; regulates industrial loans of less than $3,000; and oversees the
enforcement of the State's fire safety laws and mobile home sales regulations.

" The Insuraiicé Div131on supervises insurance companies and agents, collects
premium taxes, examines policy forms and policy rates, and administers insurance
related laws. The Division also licenses agents and companies and 1nvest1gates
consumer complaints.

7. Rcodrd Series Description This file contams the following documents (rnciude form numbers and titles, if any):
- X Attach samples of the fiie.

Documants relating to: Expenses incurred and los,ses paid for the current calendar year for
the State of Georgia and countrywide.

Included are:

-t

File is arranged: Alphabe'ticall'y by name of insurance cdmpany.
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8. Monthly Reference Rate ~ How often are reoords referred to which are:

One to six months old ___,i_ Seven to twelve months old ___ 2% fL, Thirteen to twenty-four months old _:1‘2152-
_ twenty-five months and older__L_. ? % /‘2 L /e

9. Annual Rate of Accumulation of Rerords
. Letter-size drawers = . {egal-size drawers __.!_L : Shelves W= ; Other (specify)
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x| | _ " i not whereisit? ' e
l b. Does the series contain contidential mformatnon requiring security handlnng? If yes, cite law or regulation.
X

:JJ "¢, Is this a vital record? R R
___m[_x _1._d. Dages this series have hlstogcal or long term research value? - ; e
e. When one or two documents in the file make it necessary to keep the antire file for a long penod could these
I dmmmmgdn!ndsna[amy?%-m,. —- — e i 11 ]
[ | x | _# Isthe infarmation contained in this series ever oublished?_ 1f ves. attach cooy.. Y
_ - g. Is the information contained in this series ever analyzed and/or recorded in a summarized report?
___J X L ByesattacheoOy, . . . e e
' h. s there a duplication of this series in your ofﬂce orin another offics or agency? | o
| 1 X | . Ifves.where? . e
X . L__i, _lsthis series. [armmﬂannmelaﬂmmcmﬂlqul_ et ]
|| x | _i._Does the record series result in a comouter printout?___ . R
11. Retantion Requirements The fotlowing requires the series to be kept: ' '
a. State Law -.years., d. Audit period - — e s .. years.
b. Statute of limitation o years, e. Administrative need ' — .8 _.years.

c. Federal law ! years. f. Federal retention instructions — ,years.

Attach copy or excerpt of laws or regulations. Explain administrative need.
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12. Aonmved Disposition Instructions This agency recommaends that the file sanes be cut otf at the end of each:
® Calendar Year; O Fiscal vear, O Qther __ . __ ____ __then,
|am |C-f‘6'c lM
Hold in the current files area ——————menthitl e cmmoyaarfsy; skser until microfilm is verified; then
O Transfer to tocal holding area, hold —__ ___._..__year(s); then :
0 Transfer to State Records Center; hold ... __vyear(s); then
Destroy. pogac Copy @ Hiailrs
O Transfer to State Archives for permanent retention.
Other (Specify)

These records are part of annual statements kept on m1crof11m according to retention
schedule # 81-124-A.

Reference Microfilm Copy (Office Reference Copy) - Hold in current files area 8 years;
then destroy. :

‘" If'&ﬂ‘ef‘ |
¥/d/ﬂ ﬂﬁ-&e ﬁa—p&-rea—ée Copy (Public Research Copy) - Transfer to State Archlves for M
reterntion., Veferevce W Uee s G’g{ (/g,/,ps- _

Securlty Microfilm Copy (Vital Records Copy) ~ Transfer to State Archives for security

zotention. and archlaf retes/ston o3
- These instructions apply to all prior and future accumula.tlons f ?r:e/seﬁje?

—_— ,._F_,“__, ——— - .
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radDelignee _(Signaturs) ~ _Date . Date
( J/ //% | 111878

2891 3 1 075 State Rooofds Commlttae (Signature) _ Date
Recommendations in para- ”’“'_ e h Tt ' -
graph 12 are approved. State Auditor/Designee
(If disapproved, attach letter T R MM
of explanation.) Sacretary of Staté?Designee

88 -2 l Attomev GenaraI/Da_s[gnea
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